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PERSONALIZING YOUR RESUME AND COVER LETTER is a vital part of your targeted mailing. By 
doing so, you can ensure that potential employers will not automatically think that you did a mass 
mailing just by looking at your resume and cover letter. This allows your targeted mailing to have a 
personal feel uncommon to normal mass mailings.

Of course, the suggestions in this chapter represent just one way of doing things. However, they 
represent some tried-and-true methods that have worked for many attorneys.

In order to properly illustrate the methods involved in personalizing and customizing your resume 
and cover letter, we will consider the fictional case of Myron Mohammed. The firms and law schools 
used in this case are also fictional, and any similarity to real firms or schools is unintentional.

The Story of Myron

Myron Mohammed was born in the United Arab Emirates, but moved to the United States at a young 
age. He attended high school in Los Angeles, scoring slightly above average in all his classes. During 
his last year of high school, one of his teachers turned him onto the field of criminology, and he 
decided to make that his major in college, with the goal of eventually going into criminal law. He 
attended Gudger College, a school in Baltimore, MD, specializing in political science. During his time 
there, he began to lose interest in his major, but completed his degree for lack of anything better to 
do. His grades were once again slightly above average.

After school, Myron went to work in criminology, finding a job with a private detective agency in 
Richmond, VA. He did not like his job, however, further reinforcing his desire to find something 
outside of criminology.

During his time in Richmond, Myron took several trips outside the city into the more rural areas. 
During these trips, he developed a deep love for Virginia’s lush vegetation and abundant variety of 
birds. Slowly Myron began to realize that he had a love for the natural environment, a love that he 
had never recognized before.

With this love developing, Myron remembered that one of his uncles worked for the U.S. 
Environmental Protection Agency. Myron called his uncle, who urged Myron to go into environmental 
law instead of following his original path of criminal law.

With this new goal in mind, Myron quit his job, moved to Pennsylvania, and enrolled in the St. 
Jonathan College School of Law. After his second year, his uncle helped him get a summer 
internship in the Philadelphia office of the EPA.
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Upon graduating in 1998, Myron moved to Los Angeles, where he became a summer associate for 
D’Agostino & Keeley. There, he specialized in toxic tort litigation, along with personal injury and 
products liability. The firm loved him so much that it hired him on as a full-time associate after the 
summer. He remained there for two years.

However, Myron wanted to focus only on environmental law, so he found a job as a legal counsel 
for the Department of Public Health and Safety. After two years there, he moved on to become an 
environmental law associate with Westchester, Vermont, & Chun. During his time there, he also went 
back to school to receive his LL.M. in Environmental Law.

Myron is currently in the second year of his LL.M. and is looking for a new job with better pay. He 
would like to work in a large-firm setting, as both of his previous law firm positions were in such 
settings.

Myron’s Cover Letter

On the next page is an example of Myron’s cover letter that a certified professional resume writer 
helped him design for his targeted mass mailing. He and his attorney employment advocate decided 
to target all mid-sized to large law firm offices in Los Angeles County with environmental law 
practices.

Notice how Myron’s cover letter gets straight to the point, first saying that he wanted to specialize 
in environmental law. The first sentence also mentions that he is licensed in California, a definite 
need-to-know for any potential employer in Los Angeles, as well as a bragging point because of the 
difficulty of the California Bar exam.

The second thing Myron mentions is his current enrollment to receive his LL.M. in Environmental 
Law. Because he goes to a lesser-known, smaller law school, he is sure to mention that is has a top 
program in his chosen field, something that the potential employer may or may not know.

Notice how the rest of the cover letter defines his interest in joining the firm’s environmental 
practice group. It also defines his particular skill set as an environmental law specialist. It gives a 
few specific examples of his skills in this and related areas.

Notice also that he will be addressing this cover letter directly to a contact at each firm. His 
employment advocate will be doing this for him, but if Myron were to do this on his own, he would 
probably do it manually. It would be worth it to give each cover letter that personalized feel.
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MYRON MOHAMMED
 

33 Woodman Ave., San Bartolomeo, CA 96774
(818) 987-9876, mmohammed@lawballs.com

Postdate

Contact Person
Company
Address
City, State, Zip

Dear (Mr. or Ms.) (Last Name):

I am California-licensed attorney with a strong background in environmental law and related 
areas, including toxic torts. Currently, I am studying for my LL.M. in Environmental Law at 
the University of San Fernando, home to one of the nation’s finest environmental programs. I 
possess a thorough knowledge of the myriad environmental regulations, which affect us all, and 
I am familiar with litigating a diverse range of complex matters. Confident that I will be able to 
add value to your firm, I am writing to express my interest in joining your team of attorneys.

As an associate with a mid-sized Los Angeles law firm, I have been fortunate to work at the 
forefront of the ever-changing landscape of environmental policy. In the 2003 case Manzini v. 
Lumberco, my proven writing ability was a key in securing victory for the firm’s client. With 
the Department of Public Health and Safety, my expertise in environmental law also played an 
important role, as my previous experience working for the Environmental Protection Agency 
during law school afforded me a great opportunity to build unity between the two organizations.

If your firm could use an attorney with my specialized background, please contact me at your 
convenience. Thank you for your consideration.

Sincerely,

Myron Mohammed

Enclosure 
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Myron’s Resume

On the next page is Myron’s resume. He and his certified professional resume writer worked hard to 
give it maximum impact and maximum focus toward environmental law.

Notice that his education is at the bottom, just above his memberships section. Myron knows that he 
did not go to any top schools, so he wants the emphasis to be on his experience rather than on his 
education.

Because being licensed in California is not only impressive, but vital to Myron’s job search, he puts 
his licensure section at the top of his resume, while memberships go at the bottom to complete the 
resume.

The second section on his resume is his legal experience. Because his experience is rather 
impressive, Myron emphasizes it. In each job, he emphasizes specific experience that he had with 
environmental matters and environmental law. He deemphasizes other areas, but includes them so 
that he does not appear overly specialized. He also emphasizes his management experience over 
other attorneys. He obviously does not want to remain at the associate level forever.

MYRON MOHAMMED
 

33 Woodman Ave., San Bartolomeo, CA 96774
(818) 987-9876 , mmohammed@lawballs.com

LICENSURE

Admitted in California, 1998; Pennsylvania, 2000

Westchester, Vermont & Chun       Los Angeles, CA
Associate          April 2003–Present

Handle trials and hearings for cases involving toxic torts before the U.S. District Court.
Manage all phases of pre-trial process from inception to trial preparation; interview 
witnesses, take depositions, and draft motions and appellate answers.
Conduct extensive research on environmental regulations, including CEQA, NEPA, ESA, CAA, 
APA, Planning and Zoning Law, Nuisance, Unfair Business Practices Act, and the Urban 
Water Management Plan Act.
Litigated cutting-edge case involving California logging company and violation of the 
Comprehensive Environment Response, Compensation, and Liability Act; drafted successful 
motion for summary judgment. 

•
•

•

•
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Department of Public Health and Safety               Glendale, CA
Legal Counsel        January 2001–March 2003

Advised Department management on issues affecting environmental policies, including 
recycling, dumping, pollution, and environmental regulations.
Conducted six-week study on toxicity of water supply and drafted a report; report was used 
by Department Head in presentation to EPA, DOI, BIA, and USGS representatives.

D’Agostino & Keeley           Los Angeles, CA
Associate       September 1998–December 2000
Summer Associate              Summer 1998

Managed team of eight lawyers handling personal injury, products liability, and toxic tort 
cases.
Second-chair trial experience in toxic tort litigation against the city of Riverside, CA; 
participated in $1M negotiation settlement with opposing attorneys. 

United States Environmental Protection Agency     Philadelphia, PA
Intern        September 1998–December 2000
               Summer 1997

Conducted research on the effects of Exxon’s 1996 oil tanker collision off the coast of France 
and current regulations, including the Clean Air Act, Toxic Substance Control Act, and 
CERCLA. 

EDUCATION

University of San Fernando                 Tarzana, CA
LL.M. in Environmental Law Candidate             Expected, May 2005

St. Jonathan College School of Law        Bryan, PA
J.D.            May 1998

Gudger College                        Baltimore, MD
B.A. in Criminology         May 1994

MEMBERSHIPS

American Bar Association; California Bar Association; San Bartolomeo Bar Association, 
Treasurer

•

•

•

•

•
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The Mailing

Myron’s employment advocate addresses each cover letter to a hiring contact at each of 500 law 
firm offices that fit Myron’s search criteria. Along with these cover letters, the employment advocate 
sends envelopes addressed to each contact and more than enough resumes for his mailing.

One week after sending his mailing, Myron gets calls for five interviews. Two result in offers, and he 
chooses one based on the firm’s working environment and its salary offer.

Of course, this is a fictitious story, but it is not unlike those shared by many attorneys in similar 
situations to Myron’s. In fact, targeted mailing can be extremely effective when done right.

However, no method is perfect, and those considering a targeted mailing should approach it with 
such an attitude, remembering that it does not guarantee success. Never forget that a targeted 
mailing serves two purposes: to help you get interviews and to show you how marketable you are in 
your mailing area. If you don’t get any interviews, it may be time to reevaluate what type of position 
you are looking for and where you wish to find it.


